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AlM
(Achievement in Montana)

Data Upload

|| Extracts for state
reporting. (.tsv)

------

Infinite Campus ‘

District Edition The key to future imports

Local student IS t_he State_ID this first
: : import will create
information system.
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Essential File Info

m See document “Montana State-level Student
Information System” for complete specification.

m File name
Format: [legal entity #] date.tsv
Example: 43 09012006.tsv

m First line of file (header)
1 Type of record- always “HD”
1 Date (MM/DD/YYYY)
71 Time (HH:MM:SS) Military Time
1 Version— always “MT1.0”
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Student Demographic Data
(1 line per student)

Joe Alan Smith Il and Julie Mary Solis are students in legal
entity #43.

Red fields indicate required field.

Record Race/
Type LE# | StatelD | Local ID* | Last Name First Name Middle Suffix | Gender Birth Date Fill 1 Ethnicity Fill 2 Fill 3 Fill 4
SD 43 54321 | Smith Joe Alan I M 03/01/1997 05
SD 43 54322 | Solis Julie Mary F 02/02/1993 03
Y
These will be * Local ID required if importing 1blanktab  Be sure to
the same in all data from another student between include 3 tabs
lines of your information system Birth Date at the end of
tsv file and Race the line
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Suffix and Race/Ethnicity Codes

m Jr 01 | American Indian or
Alaskan Native
m Sr _
02 |Asian
I
x| 03 | Hispanic or Latino
m |l 04 | Black or African American
m IV 05 | White, Non-Hispanic
mV . - —
_ 06 | Native Hawaiian or Pacific
Note no periods or Islander

other punctuation. Note leading zero on race/ethnicity
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Connecting to AIM (OPI's IC State Edition)

m Web Address (URL):

https://aim.opi.mt.gov/mtstate/aim.jsp

m User name and password,
sent by OPI on Sept 1st

For training purposes, we
will use a training site, but
the steps are all the same.
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MT State Reporting > Data Upload

Steps involved:

1. Upload file, check and
validate file and format.

2. Edit/clean up data.
3. Upload cleaned file
4. Download State ID file.
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Upload and Validate




Error Results

A Import Results Summary - Microsoft Internet Explorer provided by Infinite Campus
File Edit Wieww Fawvorites Tools Help

Qo O BB G O foroe @3- @ - D E D
Address |@ http: 192, 168, 20. 2 16: 8080 funitfexecute ?xsl =stateR eporting/mtfimportResults. xsl&x =stateReporting. mt. ImportProcessor &type =50 &mode =wvalid
Results:

File Wame: 6001_ 09072006 tswv

Processing Started Time: Wed Sep 06 11:03:13 CDT 2006

Processing Finished Time: Wed Sep 06 11:03:13 CDT 2006.
Total Time To Process File: 0 seconds.

0 Records Inserted.

0 Records Changed.

0 Records Deleted.

0 Records INo Changes.

Error Count:2
VWarning Count:0

Error Detail:

Line Number Error Message

4 Missing required data in field "Gender’, column 9. Field is required.
12 Bad data in field ‘Race Ethnicity’., column 12. The specified value is not valid for the field 'Race Ethnicity’. 1

Content

Warning Detail:
Line Number Warning Message Content
Mo Warnings
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m 4615 Bad data. Unknown district m Legal entity/district number

number (0099). doesn’t match a Montana number.
SD|0099][99999|SMITH|JOHN|T||M|01

/01/1991]|05]|||

s 5409 Missing required data in field = No gender entered for a student.
‘Gender’, column 9. Field is required.
m 6085 Missing required data in field P
'Race Ethnicity', column 12. Field is = No race/ethnicity.
required.
m 6111 Bad data in field 'Birth Date', m Birthdate does not match
column 10. The specified value is not MM/DD/YYYY format or is blank.

valid for the field 'Birth Date'. The
expected format for this date field is:
MM/DD/YYYY. The valid range for this
date field is 01/01/1900 through
06/06/2079.
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Clean Up Tips and Tricks
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Uploading Cleaned Data
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Completed Upload File
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Exporting State ID File

m State ID’s should now be imported/stored Iin
local SIS to use as the key piece of importing
state reporting data in future imports.




Connecting to AIM (OPI's IC State Edition)

m Same steps used for the
Import process

m \Web Address (URL):

https://aim.opi.mt.gov/mtstate/aim.jsp

m User name and password,
sent by OPI on Sept 1st

For training purposes, we
will use a training site, but
the steps are all the same.
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MT State Reporting > Direct Data Entry

Steps involved:

1.
2.
3.

Student Search
Create New Student

State ID numbers will be
housed in AIM system
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Student Locator

Student Locator

Student Search
Search for a student already tracked in Campus using the fields provided, required fields are inred . Select a student

m Enter Last Name, First
Name and Gender and

click Search.

Last Mame* |gegr Marme Stete ID |Gender |BithDete | %
: ot S e Bear, Amanda E 022665876 F 01/29/1934 100
A I ISt Of exiIstin g Glr ) a:ne Amanda Bauer, Amands R 020916375 F 09MSMGET BT
: izl -F v Bear Heelz, Amanda R 026556399 F 05181990 67

students will appear s Ao
v, Amanda R 027017521 F 07231991 67
. h .I: h , Beyver, Amands L 020881418 F 0sMTA9E2 7
Wit pe rce ntag e Oor now et St Bury, amanda Jesn 028517622 F 9MEASEE 67
SSN # - Bury, &manda L 026833413 F 09M1M988 67
Wel I th ey m a.tCh yO ur St [ A BIAHR, AMUNDA 508683343 F 09414994 33

criteria.
Review carefully.

If your student is not
found, click Create
New Student.

You will see a warning.
Click OK.

Search---=

i
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Create Mew Student =
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Select Year, District and School from
the dropdown menus

Enter student Identity Info
Required fields include:

O
O
O
O
O

Enter Enrollment Detail information:

O

Oo0O0ao

O

Last Name
First Name
Gender
Birthdate
Race/Ethnicity

Calendar

Schedule

Grade

Start Date

Service (Primary for most)
Start Status (Original Entry)

Save

Wiagner 11-4 (11004)

w | Schioal |Wagner Jurior High Schoal » | State Edition

[E save

Person Info

State ID --Azsigned When Saved--

O Generate Number

Identity Info

*Lazt Name *First Mame Micicile Mame Suffix
|Elear | |Amanda | |Jean | | e’ |
*zender *Birth Date Soc Sec Number

[Female | [fosnaez = [ 1 |

*Race Ethnicity

| 05: white |

Birth Courtry

]

Mo Image Available

Enroliment Detail
*Calendar

0:5-06 WWIH w

w
iI

=]

o

iz O
*tart Statuz

1: Original ertry %

Start Comments

*Echedule

Main
*Start Date Mo Showe  End Date

Grade Clazs Rank Excluce

e
O

nd Action *Service =]

=

Dropout Coce

nd Comments

Ei
| v| |P:P'
|
Ei
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State ID

m After saving the new student, you will see the
student’s General Information Summary tab and
State ID will be assigned.

D
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